





B) YIpaBISIET €OUHBIM CIIPABOYHO-MH()OPMALIMOHHBIM (DOH/IOM C LIEJBI0 ONTUMHU3ALNH 00beMa, KO-
OpAVHAIMH COCTaBa U 3P (HEKTUBHOCTH €0 UCIOIb30BAHMS,
I') OCYIIECTBISIET pa3MeleHIe, OPTaHU3ALHI0 U COXPAaHHOCTh HOCHTENeH HH(pOpMaIuH.
2. bubnmuoreka co3naer uHGOPMALIMOHHYIO MPOIYKIIHIO:
a) OCYIIECTBIISIET AHAJTUTUKO-CUHTETHUYECKYIO TIepepadoTKy UH(OPMALIHH;
0) opraHusyer u BeIeT CIpaBOYHO-OnbOIMorpaduueckuii anmnapar:; karanory (andaBUTHBIN, CHCTEMa-
TUYECKUI), KAPTOTEKH (CUCTEMATHYECKYIO KAPTOTEKY CTaTel, TEeMaTHUECKHUEe KapTOTEKH), SJIEKTPOH-
HBIN KaTajor,
B) pa3zpabaTbIBaeT peKOMeHaaTeNbHble Oubnmuorpadudeckre mocodbus (Crucku, 0030kl YKa3aTelHn u
T.IL);
r) obecneunBaeT HHPpOPMUPOBAHHUE MOJIb30BaTENeH 00 HHPOPMALMOHHON MPOAYKIIHH.
3. bubnuoreka ocymecTsisier AudppepeHIUpPOBaHHOE ONOINOTEYHO-UH(POPMAIIMIOHHOE U CIIPaBOY-
HO-OnOmorpaduyeckoe oOCIyKIMBaHHE YHACTHUKOB 00pa30BaTEIbHOTO MPOLIECCa:

OO0y4Jaromumes:
a) TPEAOCTaBIsIeT HHPOPMALIMOHHBIE PECYPCHl HA PAa3JIMYHBIX HOCHTEISIX Ha OCHOBE M3YUYEHHS HX
UHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTEI;
0) opranmzyer oOydeHHe HaBbIKAM HE3aBUCUMOTO OHOJHMOTEYHOrO TOJIB30BATENsT W MOTpeOUuTes
UHpOpPMALIUK, COAEWCTBYET MHTErpaluyd B ydeOHbIE NMPOrpaMMbl KOMILIEKCa 3HAHWH, YMEHUH U
HABBLIKOB 10 padoTe ¢ KHUTOW U MHpOpMAaIUeid,
B) OKa3bIBaeT MH()OPMALMOHHYIO MOANEPKKY OOy4aromuMcsi (KOHCYJIBTaTUBHYIO, MPAKTHYECKYIO,
UHIMBUAYAIBHYIO, TPYIIIIOBYIO, MACCOBYIO) B PEIIEHHH 337a4, BOSHUKAIOIINX B IpoLecce UX y4ueo-
HOM, MPo(heCCHOHATBHOM U JOCYTOBOM eI TENbHOCTH,
I') OPraHU3yeT MacCOBbIE MEPONPUSATHS, OPUEHTUPOBAHHBIE HA pa3BUTHE 00LIeH, MHPOPMALMOHHOM
U YUTATENIbCKON KYJBbTYPBI INYHOCTH, CTUMYJIUPYET PEUEBbIE HABBIKH, COACHCTBYET Pa3BUTHIO KPU-
TUYECKOTO MBIIIJICHUS, OCBOCHUIO MeIHa MPOCTPAHCTBA;

Ilenaroram:
a) BBISIBJIICT MH(POPMALIMOHHBIE TOTPEOHOCTH U YAOBIETBOPEHUE 3aIPOCOB B 00JIACTH TMenarornye-
CKUX MHHOBALIMI U HOBBIX TEXHOJOTHUIA,
0) coxeiicTByeT nMpodeCCHOHATBHON KOMIIETEHIINHN MeJaroroB, MOBBIIIEHUIO KBATU(UKALINH, TIPOBE-
IEHHIO aTTECTALHM;
B) coszmaer OaHK Meaaroruvyeckoil MHPOpPMAaLuu Kak OCHOBBI €IWHOW HMH(OPMALMOHHON CIIy>KOBI
IIKOJIbI, OCYLIECTBIISIET HAKOIICHHE, CHCTEMATH3alui0 HH(POPMALIMH 110 TIPEAMETaM, pasaesiaM U Te-
MaMm, OJIePKUBAET MEAaroruaecKyro HHPOPMAIIHIO,
I') OCYIIECTBIIIET TeKyllee HHPOpMUpoBaHue neaaroros (IHU nHGOpMany, 0030Pbl HOBBIX MOCTYII-
JeHud 1 nmyOJuKanuii), n3duparenpbHoe pacnpocTpaHeHne nHpopmaruy, 1uddepeHInpoOBaHHOE HH-
¢dbopmMupoBaHHE PyKOBOACTBA IIKOJIBI IO BOIIPOCAM YIIPABICHUS 00pa30BaTEIbHBIM MPOLIECCOM,;
1) MOANEPIKUBAET AESITEIbHOCTh MEearoroB U 00y4aromuxcsi B 00J1acTH co3Aanust MHOOPMAIIMOHHBIX
NPOAYKTOB (IOKYMEHTOB, 0633 TaHHBIX, BEO-CTPAHUI U T.I1.).

Ponurensm (3aKOHHBIM MPEACTABUTEINSIM ) OOYHAROLITHX CS:
a) yIOBJIETBOPSIET YUTATENBCKHUE 3aIIPOCHl M1 HH(POPMHUPYET O HOBBIX MOCTYIUICHUSX B OMOIHOTEKY;
0) KOHCYJIBTUPYET IO BONPOCAM OPTaHU3aLUH CEMEHHOrO YT€HHUs, 3HAKOMHUT C HOPMATUBHOM, Meau-
IUHCKOMH, Meaarorndeckoi naphopMarmei.

IV. Opranusauus qesTeJIbHOCTH OUOJINOTEKH

1. bubnuoreka sABIsETCS CTPYKTYPHBIM MOAPA3IAEIEHUEM LIKOJBI, €€ NeATeNbHOCTh HAalpaBjeHa Ha
o0ecrieueHne MUPOKOro MOCTOSTHHOTO M yCTOMYHUBOTO TOCTYTIA ISl BCEX YYaCTHUKOB 00pa3oBaTesb-
HBIX OTHOLICHWH K 000N MH(pOpManMHU, CBSI3aHHOH C peanu3alieil OCHOBHOW 00pa30BaTeNbHON
NPOTPaMMBI, JOCTHIKEHHEM TUIAHUPYEMBIX Pe3yJIbTaTOB, OpraHu3anuell o0pa3oBaTeNbHOW NesITelNb-
HOCTH H YCJIOBUSIM €€ OCYIIECTBIICHUS.

2. bubnnoreka BKoUaeT B ceds Clieayrone OTAebl: aDOHEMEHT, YUTAIbHBIA 3aJ1, HHPOPMAaLMOH-
HO-OMOIMorpaduuecKuii CeKTop.



3. B memsix obecnieueHuss MOnepHM3aUUK OMONMMOTEKHU B YCJIOBUSIX MH(POPMATHU3aLUN O0pa3OBaHUs,
nepexona Ha PI'OC OO u B mpenenax CpencTs, BBIACISEMBIX YUpPEIUTENsIMHU, 001meo0pasoBaresnb-
HOE yupexxaeHne odecrieunBaeT OHOIHOTEKY:

- TAPAHTUPOBAHHBIM (PUHAHCHPOBAHUEM KOMIUIEKTOBAHUS OMOIHOTEUHO-UH(POPMAIMOHHBIX pPeCcyp-
COB, IPEAYCMOTPEHHBIX B HIKOJIE;

- HeOOXOUMBIMH CITY>KE€OHBIMH U MTPOU3BOACTBEHHBIMH MIOMEIEHUSIMA B COOTBETCTBHU CO CTPYKTY-
poii OMONMMOTEeKH M HOPMAaTHBAMHU MO TEXHHUKE O€30MaCHOCTH KCIUTyaTallil KOMITBIOTEPOB (OTCYT-
CTBHE BBICOKOH BJIQKHOCTH, 3aIbJICHHOCTH IOMELICHMs, KOPPO3HOHHO-aKTUBHBIX MpPUMeECEH WM
3JIEKTPOIPOBOSINEH MBITH) U B COOTBETCTBUU C monoxkeHusimu CanlluH,

- COBPEMEHHOW  3JIEKTPOHHO-BBIUMCIIUTENbHOW,  TEIEKOMMYHHKAIIMOHHOH,  KOIMHMPOBAJIBHO-
MHOKHTEJIbHOH TEXHUKOH 1 HEOOXOIUMBIMU IPOTPAMMHBIMHU MPOIYKTAMU,

- PEMOHTOM H CEPBHCHBIM OOCITy’)KUBAHHUEM TEXHUKH U 000pyHOBaHHs OUOIHOTEKY,

- OuOIMOTEUHON TEXHUKOW U KAaHIEISIPCKUMH MPUHAIICIKHOCTSIMHL.

4. IlIxona co3maer yCJIOBHs AJIsl COXPAHHOCTH amlnaparypbl, 000pyIOBaHHUS U UMyIIeCTBa OUOIHOTE-
KHU.
5. Pexxum paboThl OUONHMOTEKH ONpeneNsieT 3aBeAYOIINI OUOIMOTEKON MO COTJIaCOBAHUIO C TUPEK-
TOPOM LIKOJIBL. Pexomenayercs:
— nBa yaca pabodero BpeMEHH BBIACISTh HA BBITIOJHEHUE BHYTPH ONMOIHOTEUHOH paboTH,
— OIIMH pa3 B MECSI] MPOBOJUTH CAHUTAPHBIN JI€Hb, B KOTOPBII OOCIYKHMBAaHHE YUTATEIECH HE MTPOU3-
BOJHTCS,
— OIMH pa3 B MECSI] MPOBOIUTh METOINYECKHI TEHB.
6. PaGora coTpyaHUKOB OMOIMOTEKH U OpPTaHU3aLHs OOCITYKUBAHHSI YYaCTHUKOB 00pa30BaTEIbHOTO
nporiecca MPOU3BOANTCS B COOTBETCTBUH C NMPAaBHJIAMH TEXHUKH O€30MAaCHOCTH U MPOTHUBOIIOXKAP-
HBIMH, CAHUTAPHO-TUTHEHUYECKIUMU TPEOOBAHUSIMH.
7. OTBETCTBEHHOCTH 3a coOoAeHNe B OnbroTeke TpeboBaHUi OE30MacHOCTH BO3JIaraeTcsi Ha 3aBe-
ayroiero OudInoTeKOM.

V. Ynpasaenue. IllTarsi
1. PykoBozacTBo OMONIMOTEKOI 1 KOHTPOJIb 32 €€ NS TEIbHOCTBIO OCYILIECTBISIET 3aMECTUTENb TUPEK-
Topa o YBP, yrnonHOMOuU€HHBIN AUPEKTOPOM LIKOJBI. 3aMecTuTenb aupekropa no YBP npencras-
JISIeT Ha YTBEPKACHUE TUPEKTOPY YUpeKAeHHs pa3paboTaHHYIO 3aBeAyromei OndImoTekon HopMa-
THUBHO-TE€XHOJIOTHYECKYIO TOKYMEHTAHNIO OHMOIHOTEKH.
3. 3aBenyromuii OMOIMOTEKONH HECET OTBETCTBEHHOCTh B Mpeesax CBOeH KOMIIETEHUNH nepern o0y-
YA IIUMHUCS, UX POIUTEISIME (3aKOHHBIMH MPEACTABUTEIISIMH), OOIIIECTBOM U AHPEKTOPOM 3a Opra-
HU3ALHIO U PE3YJIBTAThI ACATEIbHOCTH OUOINOTEKH.
4. 3aBenyromuii OMONMMOTEKON Ha3HAYAeTCsl TUPEKTOPOM 0011e00pa30BaTEIBHOTO YUPEXKISHHS H SIB-
JSIETCS. WICHOM TIeJarOrMYeCKOro KOJUIEKTHBA, BXOAUT B COCTAB MENAarorHyecKoro coBera odmeod-
Pa30BaTENBLHOTO YUPEIKACHHUS.
5. 3aBenyrommii OMONMUOTEKOH pa3padaThIBaeT U MPENOCTABISIET IUPEKTOPY HA YTBEPKICHHUE:
a) moyioxkeHue 0 ONONIUOTEKe, MPaBUIIa MOJIb30BAHMS OUOJINOTEKOM;
0) CTPYKTypy | IITATHOE pacrucaHue OUOIHOTEKHY,
B) IOJUKHOCTHBIE HHCTPYKUMUU paOOTHUKOB OMOIHOTEKH;
I') TUIAaHBI U OTYETHI PabOThEl OMOTHOTEKH;
1) TEXHOJIOTUYECKYIO TOKYMEHTALIUIO;
e) obecrieunBaeT (PUIBTPALIMIO MMOCTYMAKOLIEH JTUTEPaTyphl, NHPOPMALTMOHHBIX PECYpPCOB, JOCTYII-
HBIX oOyuarommmcs, B coorBercTern ¢ @3 Nel14.



VL. IIpaBa u 00s13aHHOCTH OHOJIHOTEKH

1. bubnnoreka nMeeT mpaso:
a) CaMOCTOSITEJILHO OTNPENeNsiTh BBIOOP (GOPM, CPENCTB U METOAOB HH(POPMAITMOHHO-OUOTHOTEHHOTO
obecrieueHrsi 00pa30BaTeIbHOrO MPOLECcca B COOTBETCTBHU C LIEJSIMH M 3aa4aMH, YKa3aHHBIMH B
Ycrase u Hacrosiem [TonoxxeHnu o OuOIMOTEKE;
0) onpenenaTbCsi C UICTOYHUKAMU KOMILIEKTOBAHHUS HH(OPMAIIOHHBIX PECYPCOB;
B) M3bIMaTh U PEATU30BbIBATH JOKYMEHTbI M3 (DOHIOB B COOTBETCTBHM C MHCTPYKLHEH MO y4eTy
oubmuoreuHoro GoHAa;
I') y4acTBOBaTh B COOTBETCTBUHU C 3aKOHONATENbCTBOM Poccuiickoit Denepanuu (depe3 4IEHCTBO
0011e00pa30BaTeILHOTO YUPEXKISHHUS) B paboTe OMOITHOTEYHBIX aCCOIMAIIMNA WA COFO30B;
1) y4aCTBOBAaTh HAa KOHKYPCHOW MJIM MHOW OCHOBE B peanu3aiuu (eaepanbHbIX, PErHOHAIbHBIX H
MEKTYHAPOAHBIX TPOrPaMM Pa3BUTHS HHPOPMALUOHHOTO U OUOIHMOTEYHOTrO Aea.

PaborHuku OUOTUOTEKN UMEIOT MPABO:
a) Ha TMOBBILICHNE KBATHU(PHUKALMU. B 3THX LensiX aqMHUHUCTPALUS CO3aeT YCJIOBHUS, HEOOXOIUMbIE
IJIs1 YCTEIHOro O0yueHHss pabOTHUKOB B YYPEKAECHHUSIX BbICLIEro MpodeCCHOHANIbHOrO 00pas3oBa-
HUS, & TAK)KE B YUPEKICHHUSIX CHCTEMbI TIEPETIOATOTOBKHU U MOBBIIEHHs KBaTH(pHUKAINH;
0) Ha aTTecTaluio Ha JOOPOBOJIBHONW OCHOBE HAa COOTBETCTBYIOLIYIO KBAJM(PUKALIIOHHYIO KaTErOpPHIO
U MOJIyYeHHUE €€ B ClIyyae YCIEeIIHOro MPOX O3KACHHUsI aTTeCTALUH;
B) Ha MPEACTAaBJICHHE K Pa3JIMYHBbIM (POPMaM MOOLIPEHHS, HArPaaaM U 3HAKaM OTJIHYUS, MPEeayCMOT-
PEHHBIM Jis1 PaOOTHUKOB 00Pa30BaHUS U KYJIBTYPBL.

2. bubnuoreka o0s13aHa:

a) MPEenOCTaBJATh OECIJIATHOE IMOJIb30BaHUE OMONMMOTEYHO-UH(POPMALIMOHHBIMHA PECYpCaMH B COOT-
BETCTBHU C yCTaBOM O0IIe00pa30oBaTENbHOIO YUPEXKICHHUS U MPABWIAMH IOJIb30BAaHUS OMOIHOTE-
KOH;
0) BeCTH KOHCYJIbTAIMOHHYIO padoTy, OKa3bIBaTh MOMOINb B MOWCKE U BBIOOpPE HEOOXOAMMBIX WH-
(bopMaLIMOHHBIX PECYPCOB;

B) o0ecrneynTh COXPaHHOCTb U HUCIOJb30BaHNE HOcuTenel mH(popManuy, oOecrnednTh Ka4yecTBO UX
CHCTEMATH3aLNH, Pa3MEIIEeHUs] U XPAaHEHNUS,

I') OTYUTHIBATBCS IEPEN IAUPEKTOPOM O0Ie0Opa3oBaTENbHOTO YUPEKIACHUS U OpraHaMHu Tocyaap-

CTBEHHOM CTaTUCTHUKH B NnopAaKe, MpeaAyCMOTPEHHOM 3aKOHOOATEIIbCTBOM.

VII. IIpaBuia noab3oBanusi 6M0IM0TEKON

1. ITonb3oBatenn OUOIUOTEKH UMEIOT MPABO:
— MOJIy4YaTh MOJHYI0 HHYOPMALHIO O cocTase OnbanoTeuHoro ¢poHaa, NHPOPMAIIMOHHBIX pecypcax U
NPEIOCTABIISIEMBIX OUOJIMOTEKOH yCIIyrax;
— MOJTy4aTh KOHCYJIbTALIMOHHYIO TIOMOIIb B MOKCKE U BLIOOPE HCTOYHHKOB HH(GOPMALIUH;
— TOJNyYaTh B MOJb30BaHHE Ha a0DOHEMEHTE U YUTAJbHOM 3ajie MeyYaTHbIC W3AaHHS, ayAHOBH3Yalb-
HbI€ JOKYMEHTBI U IPYTHe HCTOYHUKU HH(POPMALIUH; TPOAJIATh CPOK MOJIb30BAHUS TOKYMEHTaMU,
— MoJIyyaTh TeMaThdeckue, (paxrorpaduueckue, yrouHsomue u oudbaunorpadguueckue CrpaBKH Ha
OCHOBe (hoHIa OUOTNOTEKH,
— TOJNy4YaTh KOHCYJIbTALMOHHYIO MOMOLIb B padore ¢ uHGOpMaLUeld Ha HETPaAMLHUOHHBIX HOCHTE-
JISIX, TIPY TOJIb30BAHUH 3JIEKTPOHHBIM U HHBIM 000PYI0BaHUEM;
— y4aCTBOBATb B MEPOMPHSITUSX, MPOBOIUMBIX OUOIHOTEKOIA;
— COBMECTHO ¢ OMOIMOTEKO# co3maBaTh KIyObl, KPYKKH IO MHTEpecaM, o0mecTBa apy3eit oubmmo-
TEKH, YTE€HHs, KHHUTH;
— B CJlyyae BO3HUKHOBEHHS] KOH(IMKTHOH CUTyaluu 00pamarsesi K JUPEKTOPY LIKOJBbI.

2. ITonp3oBarenn ONOIHOTEKHN OOSI3aHBI:
— cobmonaate [IpaBuna nonb30Banust OUOINOTEKOM;



— OEepesKHO OTHOCUTBCS K MPOU3BEACHUSM IeUaTH (HE BBIPbIBATh, HE 3ari0OaTh CTPAHMLL, HE JENaTh B
KHUTaX TOAYEPKUBAHUH, MOMETOK, KOMHUPOBAHMS), UHbIM AOKYMEHTAM Ha Pa3JIMYHBIX HOCHTEJISIX,
000pyIOBaHUIO, UHBEHTAPIO,
— MOJAEP KUBATh MOPSAOK PACCTAHOBKH M3AaHUN B OTKPBITOM JOCTyIE OMOIMOTEKH, PACTIOIOKEHHS
KapTOYEK B KATAJIOraxX U KapTOTEKax,
— TOJIb30BATHCS IEHHBIMHU M CIIPABOYHBIMU M3IaHUSIMH TOJIBKO B TIOMEIEHHH OMOIHOTEKH;
— TIPU TOJYYEHUH NMPOU3BEICHHUH MEYaTH M UHBIX JOKYMEHTOB IOJIb30BATENb JOJDKEH YOeIUThCS B
OTCYTCTBHUH Ae(PeKTOB, IPU OOHAPYKEHUU POHH(POPMHUPOBATH PAOOTHHUKA OMOIHOTEKH.
— BO3BpAIIATh JOKYMEHTHI B OMOJMOTEKY B YCTAHOBJICHHBIE CPOKHY;

3. bubnuoreka uMeeT rnpaso:
— YCTaHaBJIMBATh PEXKUM PabOTHI MO COTJACOBAHHIO C TUPEKTOPOM 00IIe00pa3oBaTENbHOTO yUupe-
KICHUS,

4. bubnmuoreka o0s13aHa:
— NH(POPMUPOBATH MOJIB30BATENEH O BCEX BHIAX MPEAOCTABIIAEMBIX OUOIHOTEKON YCIyT;
— obecreunTh YNTATeIsIM BO3MOXKHOCTD TOJIb30BATHCS HH)OPMALIHOHHBIMHU pecypcaMu ONOINOTEKH;
— (hopmupoBaTh (HOHIBI B COOTBETCTBUU C OOPa30BATEIbHBIMHU MIPOrPAMMaMHU YUPEXKICHHS, HHTEPE-
caMH, IOTPEOHOCTSIMH U 3aIIPOCAMHU BCEX KATETOPHIl IOJIb30BATENEH;
— COBEpPIIEHCTBOBATh MH(POPMALIMOHHO-OnbMorpadudeckoe u 6ubMOTEUHOE 0OCTYKUBAHUE MOJTb-
30BaTeIeH;
— 3HAKOMUTB T10JIb30BaTENEH ¢ OCHOBAaMU MH(POPMALIMOHHOH KYJIBTYPHI,
— CO371aBaTh U MOANEPKUBATH KOM(POPTHBIE YCIOBHS OOCITY KUBAHUS,
— HE JAOIMYCKaTh YNTATEIbCKYIO 330JKEHHOCTD, TPHHUMATh OIIEPATHBHBIC MEPHI K €€ INKBUALUH;
— obecneunTh PaLMOHATIBHOE, COOTBETCTBYIOLIEE CAHUTAPHO-TUTHEHMUECKUM TPEOOBAaHUSAM pa3Mme-
IIEHHE U XpaHEHHUEe HOCUTeNed nHpOopMaInY;
— obecrieunBaTh KOH(PUIECHIMAIBHOCTh JaHHBIX O MOJb30BATEIAX OUOIMOTEKH, UX YUTATEIbCKUX
3ampocax;
— obecreunTh peskuM padoThl B COOTBETCTBHH C MOTPEOHOCTAMH 00111€00pa30BaTENbHOTO YUpeK/Ie-
HHUSIL.

5. Tlopsimok mosb30BaHUsE OMOIMOTEKOM:
— 3aMUCh OOYJaIOINXCsl B OMOIMOTEKY MPOU3BOANTCS IO CITUCKY KJIacCca B MHANBHUAYAJIBHOM THOPSIA-
K€, a MelaroroB, COTPYAHHUKOB, POAUTENEH (3aKOHHBIX MPENCTaBUTENEeH OOyJaroLUuxcs) U CTOPOH-
HUX MOJIb30BaTENEN — IO NacropTy,
— YUTATeNbCKUH (popMysip PUKCUpPYeT GakT U [aTy BBIJAYHU MOJIb30BATENIO JOKYMEHTOB U3 (OHIA
OMONMMOTEKH U MX BO3BPAILCHUS B ONOIHOTEKY.

6. ITopsinok moIB30BaHUsI ADOHEMEHTOM:
— TOJIB30BATENIN UMEIOT MPABO MOJIYYUTh Ha oM He Oonee 20 u3nanuii (BMecte ¢ ydeOHUKaMU), peli-
KHe, Ne(pUIUTHBIC, 13 MHOTOTOMHBIX U3JIaHUH — He OoJiee IBYX TOKYMEHTOB OJHOBPEMEHHO,
— CPOKH TOJIb30BAHMSA JOKYMEHTAMHU:
— yueOHNKY, yueOHble mocodus — yuaeOHbIi rofx;,
— Hay4YHO-TIOMYJISIPHAs!, TO3HABATEIbHAS, XYAOXKECTBEHHAsI — | Mecsl, MepHOANYECKIe U3MaHUs, U3-
JlaHUsl TIOBBILIEHHOTO cpoca — 15 nHel;
— PeAKHe U [IeHHbIe U3JaHNUs Ha IOM HE BBIIAIOTCS,
— MOJIb30BATENH MOTYT MPOAJIUTH CPOK MOJIb30BAHMS JOKYMEHTAMH, €CIIH Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI APYTHX TMOJIb30BATENEH.

7. ITopsiAOK NOJIb30BAHUS YUTAIBHBIM 3JI0M:
— IOKYMEHTBI, PeTHa3HAuYE€HHbIE IS pabOThI B YUTAJIBHOM 3aJI€, Ha JOM HE BBIAIOTCS,
— SHIMKJIONEANH, CIPABOYHUKH, PEAKHE W LIEHHBIE JOKYMEHTHI BBIAAIOTCS TOJBKO AJIst padOThI B UH-
TaJBHOM 3alle;
— KOJIMYECTBO JOKYMEHTOB, C KOTOPBIMH padoTaeT MOJIb30BATENb B YHTAIBHOM 3alle, He OTPaHUYHUBa-
eTcsL.



8. ITopsimok paboThl B KOMIIBEOTEPHOM 30HE OUOIHOTEKH:
— paboTa B KOMIBIOTEPHOH 30HE YUACTHUKOB 00Pa30BaTEILHOIO MPOLIECCa MPOU3BOAUTCS 110 rpad u-
Ky, YTBEP)KACHHOMY IHPEKTOPOM YUPEKICHUS, U B MPUCYTCTBUU COTPYAHUKA OUOIHOTEKH;
— paspeuraercs paboTa 3a OIHUM MEPCOHANBHBIM KOMIBIOTEPOM He 0oJiee IBYX YEIOBEK OIHOBpE-
MEHHO;
— MOJIb30BaTEb UMEET MPaBo paboTaTh C JUCKETOM MOC/e e MPeBAPUTEIbHOIO TECTUPOBAHUS pa-
OOTHUKOM OMOJTHOTEKHU;
— 3anperaercst ucnoyb3oBaTb CD-ROM, mpuHeceHHbIE MOTB30BATEISIMU;
— 10 BCEM BOMpocaM moucka nHpopmanuu B UHTepHETE MONB30BaTENb AOJIKEH 00pPaTUThCS K pa-
OoTHUKY OMOTHOTEKH; 3ampeinaeTcs: oopameHue K pecypcam MHTepHEeTa, MPEANnoNarariuM OriaTy,
— BKJIFOYEHHE W BBIKJIIOYEHHE KOMITBIOTEPOB MPOU3BOAMTCS TOJBKO pabOTHHKOM OmOamorekw. 3a-
NpeIaeTcsi OCTaBNIATh 03 MPUCMOTpa PabOTAIOLIIEe KOMITBIOTEPBI, BCKPbIBATh OJIOKH MUTAHHS KOM-
nbroTepa U nepudepuitHbIX YCTPORCTB, KOPIyca MOHUTOPA, MPUHTEPA, CKaHepa, Kakoe-1u0o BMella-
TEJNIbCTBO B YCTAHOBJIEHHOE MPOrpaMMHOe o0ecredeH e, BKIoYas U3MEHEHHE ero HaCTPOMKH;
— TOJIb30BATENIN O0sI3aHbI HE JOMYCKATh MOMaJaHUs BHYTPb KOMITbIOTEpPa U Mepudepur MoCTOPOH-
HUX MPEIMETOB, JKUAKOCTEH U ChIMYYHX BEIIECTB;



IIpunoxenue 1
IlepeueHb OCHOBHBIX yCayr OMOJIHOTEKH:

— HoJydeHue HH(pOpMaIuu O HATMYUU B OMOJIMOTEKEe KOHKPETHOTO TOKYMEHTA UM HOCUTENS
uHpopmauuy, OudIrorpagUUecKuX MOUCKOBBIX CUCTEM OMOJIMOTEKH, CIPABOYHBIX alMapaToB U UX
BO3MOKHOCTSIX;

— MOJTyYeHHE KOHCYJIBTATUBHON MIOMOIIH B BEIOOPE HCTOUHMUKOB HH(OPMALIHY;

— MOJIyYeHHE B CAMOCTOSITEIbHOE MOJIb30BAHKME CIPABOYHO-OMOMMOrpadueckoro ammapara
OubnnoTeKH;

— TMOJIyY€HHE BO BPEMEHHOE MOJIb30BaHUE TOKYMEHTOB W3 (POHIOB OMOIMOTEKH B COOTBET-
ctBuu ¢ «IIpaBuiaMu moyib30BaHUsT OUOTUOTEKONY,

— MOJIb30BAHUE YUTAJIBHBIM 3aJIOM.

OcHoBHBIC HHPOPMALIMOHHBIE YCIYTH:

— TMOATOTOBKA, PaCIpOCTPAaHEHHE U TMPENOCTaBJICHHE B IMOJb30BAHHE HMH(POPMALHMOHHBIX U
oubnuorpaduyecknx M3OAHUH, yKa3aTenel, MakeToB MH(POPMALMIOHHBIX MAaTEPHAJIOB IO 3asBKaM
NearormiecKoro NepcoHana;

— TIOUCK U 0TOOp MH(pOpMaLMH 1o 3anpocy u3 dudbmuorpapudecknx b/l u 3anuch Ha AUCKETY
MIOJIb30BATEIIS,

— TO e, BKJIIOYasi pEeTPOCIEKTUBHBIN MOUCK (IO TeMaM, BHaM JOKYMEHTOB U TIp.) H COCTaB-
neHne OnbnmorpaUIecKrx CIHUCKOB C MCIOJIb30BAHNEM TPATULIMOHHBIX HOcUTenel Oubnuorpadu-
4yecKol MH(OpMaIK: KaTajJoroB U KapToTek OMOInoTekH, OrJuteTeHe ! 1 I1p..;

— BBIMTOJIHEHUE ONOTHOrpadUIecKruX CIpPaBoK.



